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Schoolof Computing(SoC) Tenure and Promotidgtatement
of Departmentand SchoolProceduresand Criteria

Achievingenure andpromotionat the Universityof SouthAlabamas amulti-stepprocesghat begins
in the School and ends with the Board of Trustees.

University policies pertaining to tenure and promotion are set forth in the Faculty Handbook (FHB)
(https://www.southalabama.edu/departments/academicaffairs/resources/factiandbook.pdf).

The present document describes the tenure and promotion policies of the SoC and doceniteras

steps and deadlinesVhere not specified, SoC guidelines are assumed to be the policy as described in
the FHB, specifically in sections 3.10 (Promotion Policies and Procedures) and 3.11 (Tenure Policies and
Procedures)inthe eventof aninconsistency between thiStatementand thecurrert FacultyHandbook

policy, the policy of the Faculty Handbook prevails.

A. EligibilityList

X TheExecutive Vice President anbiPostwill providealist of candidate<ligible for promotion
and/or tenure to the Dean of SoC during the summer semester.

x TheDeanwill notify first-time candidatesof eligibilityto applyfor promotionand/or tenurein
writing no later than September 1, 2023.

x TheDeanwill providealist of candidatesapplying,their tenure/promotion committee (using
the Tenureand PromotionCommitteeForm),andthe SoC'&lectronicPromotionandTenu  of the

department, except assistant professors, senior in rank to the candidate.

i. Ifthe SoCcannotconstitutea committee basedon therequirementsthe Chair
will appoint an appropriate committee, following the spirit of the review
process.

b. TenureCommittee Thetenure committeeis normallycomprisedof all tenuredfaculty
members in the department, except the Chair.

c. Faculty members who serve on both tbepartmental Promotion and/or Tenure
Committees and the Collegiate Promotion and/or Tenure Committees shall vote
concerninghe candidateat the departmentalcommitteeonly andmustabstainfrom
voting at the Collegiate Promotion and/or Tenure Committees.

X CollegiateTenureand PromotionCommittees:

a. Promotion Committee The Collegiate Promotion Committee shall consist of at least
five (5) membersMembership is limited to tenured associate and full professors.
However non-tenuretrackassociateor full professorsseniorin rankto the candidate,
may serve on committees to review ndenure track applications for promotion.

i. Normally,Chairsof Departmentswill not serveasmembers.
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ii. Ifthe SoGzannotconstitutesucha committee the Deanwill appointan
appropriate committee, following the spirit of the review process.
b. TenureCommittee TheCollegiateTenureCommitteeshallconsisif at leastfive (5)
members. Membership is limited to tenured associate and full professors.
i. Normally,Chairsof Departmentsdo not serveasmembers.
ii. Ifthe SoCGcannotconstitutesucha committee the Deanwill appointan
appropriate committee, following the spirit of the review process.

C. Tenureand Promotion Procedues

The SoC is required to indicate explicitly how recommendations evolved during the review process and
communicateheseprocedures tdhe candidateand tothe administration.
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Chair will then sendtheseliststo the Chairof the Department TenureCommitteefor
selection of the reviewers b@ctober 6, 2023
e. TheChairof the DepartmentTenureCommitteewill selectupto atleastone namefrom
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candidate must check the appropriate box on the form, indicating the inclusion of
additional supplemental materials. This documeénadded by the Dean’s Officettee
candidate’'sGoogleDrivefolder. If additionalevidenceis submitted,the CollegeTenure
Committee may at its discretion, consulivith the Departmental Tenure Committee to
clarify questions related to the additional materials.

TheDepartmentalCommittee’s access to the candidate’s Google Drive will be removed
on February 2, 2024ndthe DepartmentChair'saccessvill be removed on February 9,
2024.

. The candidate may choose to withdraw the application for tenure by submitting a
written requestto the Char and
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x PromotionProcedures:
1. A candidate is required to upload all materials relevanthe review for promotion to a
providedGoogleDrivefolder. Candidatesvill be givenaccesgo this drive on September 29,
2023. The candidate must upload:

a.

b.

“Promotion and Tenure Report” (including confirmation and submission) from Digital
Measures.Thisfile mustbe named*“T&FReport.pdf. Itisthe candidate’s responsibility

to ensure that this document contains all the materials relevant to the tenure decision
including materials produced throughout her/his academic career.

A document namedPortfolio.pdf’. The portfolio file is intended to contain any
additional documents and/or materials required by the SoC at the time of submission.
TheSoGdoesnot currentlyrequireanyadditionaldocumentsor materials.If nothingis
included in this document, it should contain the statement “No Other Matesgds

being Submitted for Review”.

2. Thecandidate’'saccess tdhe GoogleDrivewill endonJanuary 16, 2024.
3. ExternalReviews:

a.

b.

Will beincludedin all applicationdor promotionto AssociatéProfessoior Professor
(not included for promotion to Senior Instructor).
In casesvherethe candidateis simultaneouslyunderreviewfor promotionandtenure,
the external review for tenure will suffice for promotion as well.
Obtainingexternalreviewwill be the responsibilityof the DepartmentChair.
Materialsfor ExternalReview:

i. Nolaterthan September 29, 2023he candidatemustsubmitthree itemsto
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f. The Department Chair will request a written review of the candidate’s scholarship from
the externalreviewersno later than October 31, 2023Thedeadlineto receivereviews
from external reviewers is January 16, 2024.
g. Upon receipt of the external reviews, the Department Chair will upload the reviews to
the candidate’s Google Drive, as a file namRdviews.pdf. All reviews received by
the deadlinemustbe includedin the file. TheDepartmentalPromotionCommitteesand
the Chair of the Department will be given access to the candidate’s Google Drive on
January 17, 2024
4. DepartmentalReview: DepartmentalPromotionCommitteereviewsthe candidate’smaterials,
includingthe external reviewgexceptfor candidatedor Seniorlnstructor),in the GoogleDrive,
and makes a recommendation.
a. TheDepartmentalPromotionCommitteewill form its recommendation.
i. Thecommitteeisrequiredto givearationalefor the committee’s
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